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=R

@ LA HAOILF HIOIZ R12 AFRE HelotHA HZ2XIL
2|8 A0l USH 2otz (ol HID|ISHC.
=P | Lo HoIstCh MESSAGE:
CIOlO|] OO ASH RHIT= ot =InI¥= == 2 g ;
@ (jiall —;;3?;}0 SZEE delll &l 2260 == Thank vou for yvowr fax of Aug. 2 requesting a meeting
ST EsE on the marketing plan. Howewver, I regret that I have
another appointment at that time and am | ) to
2= AIRY9) attend the meeting.
I appreciate vour understanding,
21. OIS 2719 o2 Qoor #x HZ2= A2
® in-tray : ¢EAFE @ drawing pins : &&
) (@ available ® unavailable
@ paper cutter : 0| Il @ book case : 20| -,
® pleased @ willing
22. A WE2 JIAMNS olEHEg HLDL HESIL WEdte _
UoE BUFs RAN 22 Soich B0l aa & | 27 OB N2 4 &9 = SHEX we A?
Ao 932 FA0II1?
@ Production Department
@ Marketing Department ABC Motors, Inec. Interoffice Memo
@ Research &Development Department i
@® Human Resources Department Bc All Salos Managers
From : FKen Smith, Sales Manager
23. C1S BI2H S0/Z & HIs SAS Hehs? ey Sabiee i
Subject : Rescheduling of Monthly Sales Meeting
The board of directors will quit | ) the 7.3 The Sales Meeting has been cancelled. Instead of
motorboat next year. Wednesday, September 27, we will meet on
@ to produce @ produce Thursday, October & at 14:00 pm
@ produced @ producing
_ in the Conference Room B. Please mark vow calendar.
24. OIS A8 MA9 74 24 HAHHN st 88O =2 Hi2
A ¢2 A2?
. - _ 22t 9 018 HEXEN st E8
@ Inside address: 24l 018, &M, A, SIMY, F w = | f _0“ i
A=O2 J|Q S0 @ Ken Smithe &Y =ol 2D}
@ Salutation: DearE & %, Z& )t 42 M1 commal,) @ FMXtsE 2 Y g€ 22X
Lt colon(:)& StCh. @ HEE 019 2XsE 108 52(=2) 25 24l
@ Complimentary close: & 2Xts BIEAl HEAZ 2
6t comma(,)2 ZUWCH 28. I8 & ¥0l &0l HIZ2X ¢ 212?
@ Enclosure: AStE21 8 SS20| US B BIEA @ ALHESH - local call
SHE20 HAIE StCh. = .
MEE0 A t ® =H&3 - long distance call
_ _ o S —
25. (2o §3I2 = U 220l S0 B0t =K © NHE= - area code
A2 2A2? @ &3gt3l2l - conference call
29. OIS & 2= & 220 S0Z LHE2=2 SHI2X 22
A What does vour company do? =7
B : We produce office @ furniture and sell them in Korea
A 1 Ch, I see. Where is the company located?
B ! The nenifachring plant is in Suwon, and the HD) is in Seoul.
A What are the & annual sales of your company?
B : We have annual sales of 310 mullion.
A : How many © employers does vour company have?
B : 340 @ people are working for the company.
® @ furniture @ ® annual sales
® © employers @ @ people
26. OtS HHANAN 23S0 I HES HOHE 12HR.
22 NABE JIE2H 8X2XE CBT : www.cbtestpro.kr
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Daehan Co., Ltd. A X You lock a bit tired. ( )
126 Halzdong-ro, Gangnam-su B : That's okay. It's not that heavy. By the way,

Seoul, Korea STANMP

Confidential

Mr. James Brown
Hellgrundweg 100
22520 Hamburg, Germany

@ Via Air Mail
@ Express Delivery

@ Urgent
@ Registered Mail

30. Ct22 o™ FEFS HI=LIA dlEeldf?
Dear all,
FPlease note that the next staff meeting will be held as
follows:

« Date : July 15(Tuesday)
- Time :
+ Venue

Agenda will be distmbuted by Matt Cho next weele If
vou have any particular issues to discuss, please submit
them to Eumji Janz.

1000 am

: Conference Room 1

31.

32.

33.

(D Congratulation Letter @ Announcement Letter

@ Reservation Letter @ Appointment Letter

OE d3Ss S M8otes
S| Ofu H2?

HS0IA B8 202 Jtd

@ Who is calling, please?
@ May | call you, please?
@ May | ask who's calling, please?
@ May | have your name, please?

S g0 E80| st=20{Z2 SHIZH HALGX w2 2427
@ You deserve the promotion. => &2 S&E XH=20|

USLICH

@ Do you mind if | give a written answer? —> HIJt A
HOoZ HHE CE HASNK?

@ | spent a lot of time doing market analysis. —> M=
ANEE Z45t=0 22 AMZ2t2 AASHUSLICH

@ Can we pay in installments? —> &XIHIE X2l &
MR?

CHS CHEHSl BIZHOI SO1Z OHY HIS E@e?

A Yes.

B : I see. Thank you for letting me kmow.

do I have any meetings tomorrow?
We have a meeting at the head office
at 4 o'clock tomorrow.

@ Let me hold your bag.

@ How was your business trip?

@ Let me treat you this time.

@ Let me give you my business card.

34. OrcH THat=22l BIZHO SO02 HB2=2 Ity HEOHA H=2

27
Visitor : Good morming, Mrs. Chel.
Secretary ¢ Good moming, Mr. Frank

Mr. Johnson is expecting vow

[ )

(To Mr. Johnson)

Mr. Johnson, Mr. Frank is here.

35. O W

@ This way, please.

@ Could you come this way, please?
® Please go right in.

@ Follow me.

f2 Sl tistolA 832 ol JrE HES 90
=

(w5 ,*,t-=-

ok 7 = =37te9

: Yes, green tee, please. Thanks.

36. T2 XS

@ Will you care for drink of something?

® Would you care for something to drink?

® Shall you care to something to drink?

@ Would | care for something to you to drink?

2971 018 Al ®, B S0 Ity HFs

osa?
You've ® 010 1234 7890. I can't come to
the phone right now, so please leaye a message after
the beep. [ will & Vou as soon as
possible. Thanks.

37. OE 2I1 8

® @ reached, ® get back to @ @ made, ® speak
® @ called, ® say @ @ phoned, ® return

g2l S0i2 WEez JIE &

It
o

H2?

zZ ANAS JIE2M EXE2HE CBT : www.cbtestpro.kr
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A 1 would like to speak to Mr. Smith in the 41, 2AHD BRE 029 20 £% = R 2A2?
finance department. D AER=E ZHEXNE BHots Mz GI2XE 20I6H0
B : I'm sorryv but he is not in at the moment. Jlotst LigS Aot S92 6Rg 2EstU
( ) @ JIot22 W=l 230l A= CE 2AQ 2R E§XE
A : Yes, please. This is Jihyve Parlt in Hanil Banlz A% g B2 Z0 M0 LOrOF Btth
Pt s et s sl v bt @ DIl BOARY BINE L 4 UTS HIIGHH 2ol
AN=0OXEAIE ot BEIOXsE XEAIE L.
B : Ckay. Thanks. _ C o e =
@ A8 2= 2MI &E2 gdote EMEA U 2
@ Would you like to hold the line? M B2AC B0z 28 Z2MIt D= E29H g8
) : PSS SHAGHE 240 LBHEQICH
@ I'll connect you with him right away.
® I'm afraid he is off today. 42. WMt AR2H REA FOIH0IE HE2E JHY PEE
@® Would you like to leave a message? ot HYE R27?
B ) O A2 HWE2s RHESR HAHaH 1ol 2 =2 ol
38. Ct2 Uiste BIZH SE0HZ WE2=Z JtE HES A27? ANXE E=oiti= 0124 240l AR 2AUM M2
HSECH
e P T T ) PR @ 2KHE 9= A2 g =M ololl = L 2 Al CH
A Pocd morming, Hu.'arll Hotel. Ma__, I help vou’ s %?g Ho= D35 T&éﬁﬁHOF SiC)
B : I'd like to book a single room from May 1lst to 3rd . _ _
e \ SANE Soll MLotDX ot Z2FQ HAIXIE =0
A _ ©C= M2 RABCH
B \S . ﬁf’m Sy fram I?MI_C_':I’I"“D‘“‘T“’ and @ HIMJH AAE CHAIGHOl RSots 2HS AASl ZE
1 = o make 3 IEF:EI-‘,'EU.GI] J.[]dEI e name of %’459} il'cﬂ% t‘|:|.0}}\_| /c\>|- }gl Ol%g; LI’ I’E 2d0| _OLJ
Mr. Jim Browmn. = 0| Ct.
o
g ;OW Im“ckh s 1 e 43. 2NO SR(| BE HYOEZ BREH AS?
ay | ask your name, please? _ 3
Y e pled ® S8, AR, [JA3D, BE SO =4 W =S 240
® How long will you be staying? T EEIC}
® Did you have a nice trip? @ Z2AMo BRUE ¥R 2A, X 24, 2D 2M S
CZ NEFE £+ ULt
39. LhS & 0148 2&0| U= FE27? © JHol0l HAF AIRAES #E JI20l MBS0 Y4
A2 MEMOICH
@ AN2AMe BFRZ2= AUHE, CAIE, 2IE, =&E S0
A . Mr. White, (a)can you make some time (blto TEHEICY
discuss with this matter to me?
B ! Sure, (¢c)please come to my office anytime 44. s 21 & AIREX 32101 218 2 A=
fomorrow. @ A3 @ A4
A How about 2:30, Mr. White? ® B3 @ B4
B : Ckay, (d)I'll see you then
45. Ui & 2AHO AAMNELY IS JHE Heldt o 2227
@ (a) O (b) O MNYs "ot MY
@ (c) @ (d) @ XAES Hd2Hel & 21
® ¢z, S, dollg P&
40. Ot @, HIZHY 3822 =02 JIE HEst Z82?
'8 @ © u g otg = = @ =242 93 4%, IS He
A 1 T'd like to arrange a meeting with Ms. Jackson. 46. O3 & B2HMY JIotE EHAl 24 J|&2Y 40 st
Could vou check her schedule for early next week? £330l )18 HASHA @2 A27
B: ® Tuesday morning? D Al J2HS 29 J|oF BADF =5 JI2HEE JIM
A 1 T have another meeting then. Is Tuesday afterncon etCt.
porrablen 9 ‘ja*&le*Ql %E ‘i‘—_r"E ghal j'?;"%‘ Hl’i Ol’aH()“ J‘:’r_/\l
B: Yes, itis. & 2:5m etk
At 21307 Fine. Tl see you then. Bye. @ zd Jjael 2uU 43, 03, B3E S8 BARSE
- - |29 0I0IXIE =2 %= UCh
@ How about @ | mean @ LAD|R 20O XS AZ AT HAGHH, ARl
3 What would okay @ How do you think = LEX Tl HAISHL
47. T8 5 2U2AHY S8 40| IIE SHIEAN HZHX
| 32 : ARFEEE | e ne?

[rall
o
=
Y
Oy
E
Wy
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