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® Human Resources Department : 9IAMS = N e D
i ool g -t SINESS SOFTW!
@ Planning Department : &% 666 Fifth Aveaue, Suite 1810, New York, MY 10086
_ _ Tel. 212-876-5432 Fax 212-876-5433
22. Otg 9= & B0 E0ZE A2 HFE H2?
@ March 17, 20—
@ Dr. Ame Grondahl
Sjr Peter Knowl, Chairman af Bains PLC :\fs;“-'i COﬂﬂLlitalltFi
requests the pleasure of your company
to celebratk Anderson Co. Lid.
the epening of the Bains Bank PLC Seoul Branch 5b6 East Philadelphia Avenue
and the Bains Capital Securities Limited Seoul Branch TR anao
at the Shilla Hotel Annapolis, Maryland 20899
on Thursday, 11th April, 2014 from 7:00 p.m
@ Dear Dr. Grondahl:
Ms. N, 5. Lee
Tel: (82-2) 2126-2730 ® O letterheadz L&KM 2k 2t&d QUCH.
email: nslee@bains.com @ @& Date lineO|Ct.
® FYI - For your information ® B2 A= LA FESE LAFLL
® RSVP - Reply, if you please @ @= FUXE UEHHCH
ASAP - as soon as possible - _
© P 27. THS fax0l B 0| JIE HIE A2 DIAIR

@ ETA - estimated time of arrival

23. UIE BI| 5 2HECLZ HZXE 2AS UEANL. Ta: Mr. Carl Anderson
@ All accounts are due within 30 days. From! Y.5. Kim, Manager of Ramada Hotel
@ | apologize for any inconvenience. Re: Room reservation
® | recommend Mr. Park for the position of sales Total pages: 2 {including this cover)
manager.
® Do you mind to come with me? @ faxol #=4IXt= Ramada Hotel2 OHLIXOIC}.
' @ faxe cover sheetES H2I5t2 2&0ICH
24, LIS = 92 RFHI AI20| 2R H2? @ faxQl &4 Xt= Mr. Carl AndersonOICh.
@ Mary's duties include filing, typing, and handling @ fax2l 22 S 24 ofefol 2= 2A0ICH
incoming mails.
@ Mr. Shutton said this; "The report must be completed 28. BXIE OtR2lote =AZ It ZRE2 XS UEAL.
by next Monday."
® The President announced, "A special campaign will P e Wi
begin in March." 2 W O
@ | do these every day: scheduling, typing, and I am enclosing a map of our hotel area for your convenience.
handling documents.
We are lodling forward to seeing vou in Chicazo soon.
25. I 2H Fz LA s &Y Z HIZX 22 A2?
@ Certified Mail : 2& 2SBS0 &SI HHEASS o Hclagiie
Eo = QHED YAl (b} Sincerely vours,
® Special Delivery : QES0ILH B4 HSE 20stD & \e) Jemufe{- CECL_ld
28 AIESE HZINXS BHES JI=s0] 2 (d) Marketing Director
SAMQ BEEE QEYA
@ Confidential : JIWEHE 4410101 &4 T 2010} o W (@) = (b) = (o) - () ® (©) - () - (o) - (@
= S5 g4 @ (c) = (d) - (b) - (a) @ (b) = (d) - (c) - (a)
@ Metered Mail : ER2AHU =S S s2s QE=SS O
o YaE [ RHE 201X 21D 232 XEds gal | 29. Oted OIHIES WE0A 20l ZXe 208 12SAL
26. Otell business letter A2 2+ &850 st &Ho=Z H2
A e AS?
22 NABE JIE2H 8X2XE CBT : www.cbtestpro.kr
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To: Roger Green<roger@nare.com>
Subject: Renewal of a contract

As we talked on the phone vesterday, I will send a copy of
a new contract. Flease see the

Regards,

@ attachment @ resume

® carbon copy @ cover sheet

30. OIS dI2H0l S0 H8o=z JIE HAEs A2?
= Voung Mee Kim I'm sory I'm not able to

answer the phone now because I'm on a business trip

Y] next Tuesday. I wou like to @ a
message, please do after the beep. In any urgency, please
@ Mrs. M. S. Lee, extension 2424, Thank you.

@ @ This is, ® until, © leave, @ contact
@ @ This is, ® to, © take, @ call

® @ | am, ® until, © leave, @ contact
@ @ | am, ® to, © take, @ call

31. Ot &= & g 2ZHoll
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: Would vou have a seat here, Mr. Thomson?
¢ Thanlk you.

: Would you care for something to drink?

: Yes, coffee please. Thank you.

With one teaspoon of sugar, please.
! How about cream?
: Without cream, please.

.0 B CS v 4 S o B S w4 =8

@ Sorry. How about black tea?

@ We have coffee machine over there.
@ Do you prefer black coffee?

@® How would you like it?

32. L+8 &Y gzl

S01Z J1& HES B

e
ro
-~

S Good afterncon, Mr. Anderson. How have vou been?
V : Fine, thank you, Miss Park
Can I see Mr. Lee for a few minutes?
s - Let me see if he's available.
(by interphone)
S ! M Lee, M. Anderson of ABC Conpany is here to see vouw
B: , Miss Park
- Yes, =i
S {To Mr. Anderson) Mr. Lee is available at the moment.

(@ Please go right in @ Would you come this way?

® Send him in @ Please have a seat

te XS LEANR.

o]}

33. Lt29 USHE D s W ¢X

A ¢ Good morning. May I help you?

B : Good moming.
I have an appointment with Ms. Campbell at 11 o'clock.

A : Oh, ves. Are vou Mr. Lee from Intech Korea?

B:Yes, Iam

A ¢ We've been expecting vou. But yvou are a little early
for vour appointment. Ms, Campbell is in a mesting.
So vou'll have to wailt for about 20 minutes.
Would vou please have a seat over here?

E : Thank vou

A Would vou care for some coffee?

B : Yes, please. Thanl: vou.

@D Mr. Lees AUZAIZIE0H EH S =3UCH

@ 220l EAst Ms. Campbell@ Mr. Lee2t2l b AIZ2HE
Ct 20012 =0 & WAHOILC.

@ &= A2 22 LB CXE Mr. Lees coffee
shopUl A Al2tES 22 StCh.

O AR X222 |ntech KorealllAl £H 0| &0t2 242
2+ UALH.

34. U329 NIz e LXIGHA o

rr

A2

For: John Smith
Date: June 14
From: Tricia Smart from EQ Electnies

Message: Tricia Smart from EQ Electrics hasn't received
the paclage. Call her on 02 456 6783 or e—muml her
smart34@egelec.com

Taken by Jane Kim

—

@ 0] HE2E 21 02 456 67832= HtolOF &t
@ 0l M3 HIRE R4S AFRZ2 Jane KimOILCt.
@ Ol HIAl Tricia Smart2t John SmithOlIHl £2! OI2

Ct.

@ Tricia Smartdt AXZE 2ACl= WEO0ICH.

35. = gl ZHoll S0Z U

0

o=z Jt

0z
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A Hello. May I speak to Ms. Kim?
B : I'm sorryv. She's not here.
A Yes. Please tell her to call Brian

(1 Can you hold just a minute?

® May | take a message?

® May | leave a message with you?
@ How can | reach her?

36. Ui 2E & gI2i0l E02 BEE8CE
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Al wning., Unilever. May ou? S : :
g i gﬁd TCL\:E-L’J !':‘l_nle‘_? nlﬂ' el you A Td like to arrange a meeting with Ms. Jackson.
A I'm 0'0;" Ny ’l-le' D'][:"{i)rl %if.'. N T— 2 Could you @& her schedule for early next week?
A I'm sorry, he's not in. Can [ take a message?
= = B : How about Tuesday ing?
B ! Yes, ask him to call Haller at Thomas Cook as soon as B Howr sbeut: Tue da,.llmn‘mb
b it 5 ploss A 0 T have another mesting then.
B: = - Is Tuesday aftermoon possible?
A H-A-L-L-E-R. It has two L's. BiTesitis ®___ 23M
A 2:307 Fine. I'll see you and your boss, then. Bye.
(» Could you spell your name, please?
@ How do you spell your name, please? (B : Secretary to Ms. Jackson)

@® Could | have your full name?
@ How is your name spelled?

37. Ct8 gl 2t S0HZE WELZ HEGHA &2 27

® @ - make, ® - Say

@ @ - check, ® - That's O.K.
® @ - check, ® - How about
@ @ - make, ® - How about

Harry : I'd like to check into ny room please.
I have a reservation. | 3= . AIREE 2|
Receptionist | Certainly Sir. Could [ have your name please? j
Receptionist : You're going to stay for three mghts. @D HHIANE QESZ M2 Al HOIHUOIZE Ol25lH LHE
Is that correct? 20| =4SN 2H FSHALE
Harry ! Yes it is. O 2HIM= &AF JHOIOH 2 B 53 RES2 e
Can you tell me when breakfast is served? Sl & MEBHALE.
5 o aalfact 1= 9 1NN i) p _ _
Receptionist © Breakfast is Lclmﬁrﬂa”: fo 10:0am. Your @ HHHINS SEE W2 Al E220] D0F Y=X JEOl
room number is 123, Here is vow room key. stoict
gjile_}-ti(h]ir[ :' e Rt @ LHHIME AAMH REES2 &2 i RE=S2 257¢t
& o 2 2SES2 USOHA SREZ2 W {0 2 FACH
@ You're welcome. @ It's my pleasure. _
. o 42. O3 & 2HY 24l 28 8H0Z IIE SHIEX A2
® | owe you one. @ Don't mention it. =Y,
EEOo AA|IOT 220| AA| =ol5} AT 3} 0|
38. TS I3 LIB & w120l SO 1% =Es maer RIS THEN UERS S0l SHE i 2
@ HFXNZMHE 2N HAN2AEUH AsS22=C
Mr. Anderson : Miss Park, please bring me a glass of @ 2SS O eSoles 2As ol A AEfO TS
orange juice, HE 25
Ms. Park . Yes, right away, Mr. Anderson. @ HLS Qbls SAE sta 20 S0A 28t = He
Mr. Anderson : Miss FPark, ot X MEe 2=,
Ms. Park : Yes, this moming at 1000 vou have a
meeting with Mr. Shin from the Flanning 43. U2 = 22X LY 8 8¥O=2 IIE HAHGHK 2
Department. At 1120} the vice president gt AHe?
;.r.ram::_.r.c discuss the our new product in @ ZEMHE TH £2, 22, 2202 M.
e o @ BEM FROS BAIIBY, 20, BRE HABC
® can you go over my schedule for this morning? @ AT HHY HR S29 fAletofl =X ZZetl
. 5 JIMe = 229 YalFEe 2o saUtS USUHAM
@ can you make an appointment for me?~ AATE DB Fe ANGES TASCH
® let's start today meeting. @ S=0 om0 JlBo 2D, AR 22 00INE &
@ how was the meeting like? ot HE 2 XNEH UTH
39. CiE 330 st 84O Z SHIZX &2 A27? 44, CIZ = ASEHU LA SHIEAHN HEEHX 2SS A27
(D Passenger Name : S244Y @ ML A O I=EFE
(@ Booking Reference : &S @ mMEH @ =S=0HH
@ Flight Time : HI& A2}
@ Not Valid After : 95|12 AI=Y 45. HHE EXM 5 1 XA HEA CHAl THE 130 2N
2= BHE?
40. 02 ®, ® BI2H0l SOIZ JIT =B 2u2? 0 0IZ=A @ 3BEAN
HAE2A @ HJIEM
22 NABE JIE2H 8X2XE CBT : www.cbtestpro.kr
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46. BRUIEH AEQ SUSS SINASE HHRBIA Z5} JYUE TAHIE0 SN L2 29 1000HE a2
B3 HIE Gt MBAS B SUZ I M0 U Flabst H2XMMEE 25~262H [MED SR
22 45101 DEIH ILOHUCH 0 MBAO HLS ol = N _ R
B sk o ad, O ABMUALAEOE g g0 mn el =R s A2E BACPD ©
=0 =3 == 7l = = F (m]3
O TEFHO ot 252 MEA S0 ot ;if’_”; BAL m;:; LHL}L: M.:.ng;m
@ Meleol 28 258 BLS N0 S8 ALk Tﬂf A C”TL[”—‘ 2n13d E;MM‘_HU
el == “ = L1
@ HR0| OE Ee= pIHEA0| sl S2 29| HIES A 10.7%D SR ORAr
- - T HEME 20134 70H800001 H(HEH CIRR = 4.3%)
@ SEfO S8t 2RE VASA, HEO ST _ _
O 120 D% (I2F0| RI-H6H 2006000 (8,9%)2 2
47. S 5 NAUHIN 2F0IS 24 24O Helol et 49 =0T =L,
oz JtE HFFIX RE 227 TR UE 9D, 25 OHID. SBH Ji= =535
@ A4S RBES F AA AN BUR BHIL X 2O 04 Al SESAE, 2HIE OHICH 82 9
ASE MHSHH SA0H 28 TS SID&7 oM AEIH MY AEHAE 45D B
@ 28, ZHUIAMUMN 2 BX S2 S 2= &AL S RS 47T
XIAIO HECH cZar
=
24 2AHE B2 YN EQ0R NEE A 0w o = . =
oSN EE SN =aeies o == 257 33 MOHES 28 WIS OWLICH OF
@ MAIN HEE SEBS BHO AL MEO A02 Ol =8 J1== RIS HZM ZAOAZ 33 =
225t1, W22 ZQC0 Metd 226t EE0| 2CH ENs 83261 & 2HHAM 108 B
E Fotl SICKY 2JME =0l O AIZH0OEY 8=
48. O+8 = ZOATD} OfH 27 M FaEr 3 2P0 EZMLL = RE APIAIH
@ CD-Rom @ DVD-RW CHOIEE 2D SUCL AM=E "8 PHHAME LH &0t
® 2=yl ® so o U, LE ERUS 2 UCHD LMLOHL 27X &
SEAMHAM 40~500H STHAH 4492 Z 458%= HE
e = A E 9 A 5t &+ [ K=1 - -
M Ktolo] T2 Lato] AFXS HAIGHD EFRIDIS] | Af P
ASS SH AIE BHYS PSS &~ AUCH e Co meme (W .
© NEX SHATOl 20F MG AFSE 4 UCH Q=i [=d, S5l ol "R ALl Jhok
_ e ARHE WIHASS S22+ BET 20|20 S0/
@ Ol = OfLi2t JIHUME &S BjQ S20 28 i seiolol m i
2 g & Ul AZFHAD LUCE TE2 KA AAZI O BHE
S35 LI2IHE SSE0/CHD FTHEIC,
50. Ot8 & HIMSY 2 24N T L0 s 2222 It <Zorid 2016 8 23
SRS R A2? : L
@ 2B ZEAOIE A& 245 Soli e JtXl AL T @ HEOl & OIS 12 &= 2013E Thyl 120t
of Chst 2& Q| JIAIE =& &ttt YHO|A SQUCH.
@ Q4 XY AOIEN FHOHS IREE HFd =2 O ==2 XJ| KAOl O =SQ6HE HQI=9 =l AtEl 9
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