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| DUE : AIR N0 | ® you visited @® you want her return call
21. CtS Uist LS4 BI2tol SoHIo10 D& HEs Z8S 25. -rI igte ez It 29SS g2 2I/0M D2A
JEAN2. 2.(248 ZSX2 2Al)
@ Mr. Woods= 2% 10| Mr. Cliffe] AMMRAZS 2E3UCH.
Boss : Good to see vou again, Jack. Did you have a good @ Mr. Woods= Mr. Cliff& SHLID| fdol AIRAIS 223
flight? Ct.
Uiy 5 e it @ HIAE &AS 3Al A&2 HME LX RIUCH
Secre . Exeuse me, would you like something to drnk?
Jack larr I'm sorry I didn't C-:;[Ch that, e 9 Mr. Cliffe Mr. Woods= AN SHLUDIZ 24HE 0 QU
Secretary: AL
Jack : Yes, please, thanks,
26. OIS E2AM0 Ost &¥co=2 24X 2= 242 EI0HAMH A2

22.

23.

@ Anything else?

@ How would you like your coffee?
® How do you like it?

@ Would you like some coffee?

1 X=)

=27
Z =

Otch CHatel =W 0l Hi2A BXHXIX &

@ Q: What does his company make?
A: It makes toothpaste and soap.

@ Q: Where's the head office of your company?
A: 1t is in New York.

® Q: How long have you worked there?
A: About 30 minutes by subway.

Aag?

@ Q: How many employees does your company have?
A: It has 37,000 employees.
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Secretary :
Ms. Keller:
Secretary

Good moring. Ms, Keller,

Good morning,

I'm Mina Fim, secretary to Mr. Jackson MNice to
meet vou,

Ms. Keller: IMice to meet vou, too,

Secretary : Mr, Jackson is waiting for vou in his room

Ms, Keller: Olay,

@ Please come again another time.
@ Let me show you the way in.

@ Follow me, please.

@ This way, please.
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A Good afternoon, May I help vou, =ir?

B: Tes, I have an appointment with Mr, Woods at 3 o'clocl
A& Are you Mr, Cliff of Young Industnes?

B Ves, that's right,

A You are right on time, Would vou plesse have a seat?

A2,

To: Albert Green<agreen@ajc.com>
cc: Jody Sawyer<jsawyer@ajc.com>
Subject: Conference

Artachment:

Albert,
I have attached the conference schedule as reguested. You will

see that vowr presentation is on Satwrday mormng.
any questions, please get in touch,

Cargline

Conference schedule pdf,

If you have

27. U39 SHANALZ ItE

= 20| 9l
® 0 I Xt= & 29O0IC.
@ Albert Green2 2FO0| st al&lQ LIZO0ICH

O £22 0}Z presentation® ZE A= Jody SawyerOlCh.
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Frome JSL

To: Department Heads

Diate: Aug, 20, 2013

Subject: In—house Accounfing Class

held in the library,
lewel (11 am.) and advanced level (2 p.m.),
vour staff to attend one of the sessions,

August 28, They will be given a test so that we can decide
which of the classes is best for them

1, TFrom September 7, Monday, Accounting class will be
there will be two sessions: intermediate
Please encourage

2,

Flease =send me the names of all interested staff by

@ memorandum @ invitation
® itinerary @® minutes
28. LIS B X2 inside address)t S| Mol 2427

M Ms. Jane Smith
New York, NY10114
8437 West Drive
Manager, Sales Departmet
Modern Productions

Ms. Jane Smith
Manager, Sales Departmet

I'l t=ll Mr, Woods that { ) Modern Productions
24, ThEI0 BE o 9o W0 SOIZ JIE NFE EHS D gas7 West Drlve
. Z Al New York, NY10114
- ® Modern Productions
@ you called ® you are here
2 AAS JIEE2M 8 X2HE CBT : www.cbtestpro.kr
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New York, NY10114

8437 West Drive

Ms. Jane Smith

Manager, Sales Departmet

@ Modern Productions
Manager, Sales Departmet
Ms. Jane Smith
8437 West Drive
New York, NY10114

29. 39 ¥& 2N &2 0| 2EE A 5 & HEG
A 22 AE BI0A D2AL
(® Customer Service — n242te| 2
@ General Affairs Dept. - E28
@® Headquarters — Xl Al
@ Personnel Dept. — CIAIE

30. CiE 2% SN SHE2Z HIZEAX R& A=2?
(1 Please send us your catalog.
® How about have a lunch tomorrow?
@ | would like to know more about your company.
@ | am interested in computers.

31. O

oo

X

fu

Olfelots =M= JIE HEE A27

Dear Ms, Kime

Thank you for yvour quick response. I will check on it and
get back to you asap,

Elden Jonmes

Veronica Aaron

P Consulting Company
1234 West Crescent Dr,
Toronto, CANADA

Attn, Dr, Richard Princeton

St, Mary's Clinic
CONFIDENTIAL 234 Golden Rd.

Manchester MLL 41NS

UK

@ HUCHA 232+0ILI2 Jt= =[S EO0IC

@ Veronica®l BIAM2H0l O BXIE &&8 = UCH

® 0l EXl= Richard Princeton0l =F02l2zZ &0 ULt
@ St. Mary's Clinic2 Torontodl UCH.

34. IS UE A0 A CHE AHE 2N

Boss : Bora, tell me my schedule for today.

Secretary: You have a meeting with Jerry Clinton of PTG bank
at 11 am and a lunch appointment with Ms, Helen
Kim of ANC at the Cloud Restaurant,

Boss : Is that all?
Secretary: Mr, Adams of First bank is supposed to be here at
4 pm

(D Bossz 25 Ml AIES 2tLIDIZ2 ©I0f QUCH

® Boss= Mr. Adams2l AFSA0 4AIDEK JtOF SHCH.
® Bosse Jerry Clintondt &0l &2l& JF& 210ICt.
@ Boss= Cloud A YA BAAMAE & 20ICH

® CC: Mr. David M, Houghton 35. OtcH OHEHE 21 AEES 496 22 HFE A27?
V1
© Enclosures
@ Sincerely, A May I have vour ticket, please?
& Elden Jones B: Here you are,
Executive Director A: EAL Flight 419 to Tolgwo,
B Yes,
P9d-®-@~-0-0 A Do you have any luggage to check?
@d-@—->6—-b— 0 B: Yes, only this one,
®0~@~o~-0~-0 D 58 225 @ HI#Il B o5t
20~-0~-0~-0~-0 ® &= AASI| @ b3 22 2250
=2 =§ OI_) XI_E_ 8|_|- E_—l- &IX-I= [e] X =) D{% _
S2. OB UMS B, S0l R OIS0 R0 BE 22 | 56 02 2a0 wE @ 221 870 02 22 2II0A
- EANR
@ A: May | please see your customs declaration form?
B: Sure, here it is.
. . . . . Mr, Donna Hays
: ? : :
@) g UVO\{\l/l Ignghwnl fyou1t;edstay|ng in this country? Rk Mstosis Driiction, Lol
: We e here for ays. 475 Droadwas
@® A: Have you flown with us before? Beverley Hills, CA 90210
B: No, I've never been there. @ c ® |
0. nc.
@ A: Is your passport valid?
B: It's valid until January 2012. ® Corp. @ Ext.
33. Oi8 S50 &8l HWE2=Z 0IEH 8= AE 2II0A 1 Otell= 88 XN2YLULICH B2SAE2 85 HD
2A2. LICH
22 NABE JIE2H 8X2XE CBT : www.cbtestpro.kr
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Ch=2 st HEE 50 =50 BoA . 41. i3 REZ2 2E5E /st =3 & IJ1E HE6HA $¥2 A
=27
-0 ey Syt Mg & o e © DRUBTE OAME Hs @ 2E= o
E Helle, could I speak to Mr, Brown, pleasa?
: (1) Who shall [ sav is calling, please? © UISH=AlSIAF AFRE ol @ == 44
B- My name is Edward, Jean Edward
A Thank vou, Mr, Fdward, Hold on a moment, pleaze, 42. TS 3 O AIIF BIE 22l BUNHE H=2?
B I'm afraid (&) Mr. Brown's line is engaged, Will vou hold, or @ EN H BRA - 2R YN S
would you like to leave a message? @ ERAE 2SR - 2E PE =
37. 219 (a)0il THal SOZ HEo=2 JIE HAEGHK A2 AS EIZE 9 AR - 2 NERS
@ o =< (=) |.OO
CtE 2I10d DEA2. @ 2XY A - BX PHS
@ Who are you, please?
@ Who's this, please? 43. M 2AHQ HEO Oist &2 JIE Heldl o 2427
® May | have your name, please D 2AMo B, 20, 22, 24 Sl A= Al2t0] &
@ Who's calling, please? erellth.
@ ZEH I2Z 2D NI 24 Helol 22&8s
38. 212 TIEIOIA L= & (b) DIl S0Z & A= ZEo=2 HIE0l 22E
A ®MES 22 EI0AM DEAL(37H ZEX2 =) @ BOSAHED AL 22Fe 220| Jts0tCh.
@ Mr. Brown's line is disconnected. D NEZ2 FE &52 S0/842=2 olst 8% SIIZ2 28
@ Mr. Brown's line is crossed. N EA AZ2t0l =YL,

® Mr. Brown's line is busy.
o . 44, OIS JIASl LHE & JIE AH2IoF o A7
@ Mr. Brown's line is available.

s ®msleN ol coy s - = — = N N
30 oS ey e i 22 Sl T A ST HYUNES 228610 S 3202 i
[} [=] Al_ = = =

= £ TIEHICHH Ws220F ZETF HEHE JHACH)

Zold MuUsE OF EF2 £ S0 HIEO MY

Voicemail: Beep~ You have reached Kathy Bas, 1 am not T3 SICH O/ HADHS AA|lS sHiE. = A1) g
available at the moment, Flease leave a message, . L = _ == - - Z: == i

and I'll return yow call as soon as I can, Thank ZE, HAs =E54d) EE TMEE HEgie ¢

you. Beep~ Ol TIIAIDH 2HE &7 9% FHHAM JEY £

Mr, Shin : Hello, Ms, Bae, My name 15 Mike Shin from ABC

Company, and my number is Oh two double two A BHEE 2kl ‘SJ = Y AEEEUl St
four five three double seven 1 would like to CE sifl= #E0|ICH Ol= MuUsSE YHo 2ol 2
discuss an upcoming project, Please call me back O] QI2HA AEDF 9 FAMNE S 24 AF J

at my office sometime tomoirow, Thank vou,

EE 280l HEmREOE ws22 2E2i B=hl=

U Mike Shin is calling to Kathy. 2012 AHES @D AL, S8 ZUUAZHAHOILE
2 His phone number is 02-224-5377. 2% ZAME S TS B VUM FHIETI O
® Ms. Bae can pick up the phone right now. = =7 =07 [2H S Q@SN o Es
@ He asks her to call him back at his office. AHHY OICH=S Z0|CH E5F ISE2= AAQEQ FF
H

|
40. CtS Uigte =8 & 8 ZHol J1 Hgst A 2I0A M SHH rMo] 2 D2 =AF HEEED SO

2. ZH9 S AES i) 2SHRUWINES T
ACHD =ADE Ol 2old =0 I =2 H&= =}
A What's my schedule todav? S0l AUsH O= 2EGES 2E 210ich=
B: Vou have full schedule today, It's going to be a busy day, I S
A
B: FPlease handle this _reporr_ﬁr!-‘.t, D WUNE MOt 2512 ARNSS 252 & QL=
A: How about rhe staff meeting? HIZHO| MIDIE D QUCH.
B: That can wait, B
@ &) =2 deol= gors S@XIeH JI=9 EJ|A
@ Anything else? M S ELEo Mu=s0 2JEE =50 SiCH
@ When is the stockholder's meeting scheduled? @ +sEHMESEIIEZE s 2ssCH 0l HYHE
@ I've got to check my schedule. A0 sl 22 2892 HS =010 UC
a0 A =) S Y Iz 0| It Lor2 J|IE2 Ny
@ What should | do first? S 2T QI X|BHCL
45, OS2 24 SAHY Ml ol CHst O|Ct. BFEA
‘ 32 : AIRFB ] ‘ YE WS 2F DBAR.
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FHAS ®E, & HH2 A22 545l ANE &€
() EHEME SMGHH HES S50 MES B},
T} UHIHE MEOI U= MM ZUEE S2ASK LU
(Lh EdHZ RHEE LHE SMYH EE RHE Ch.
ol EJ1S Bk 2. LIBHEXI 220t AHIME MALS 0= SXE2 A
. = ool 52. O}t 295 AHAE & =XE 93
Ze % HYEls HIYE K5l 2 S = A S
Ch &= LA Z=or= HZ2S 823t 1002 S SH6tedD BI0H ZHIGHOF ot Rste 2We
Me SEH 20M E HIEHLL 240401 J}?
(2h B2 8 R0, =g FH= EY0 2UHEIH
o= 2EE= 2= AEHITI =2 ARl=
M= BTS ISy ~BRE At ERE HH JIZ8 | o20H | 598
':E”':' Eﬂz_—rgﬁ—l En_lt [[I'E El_I_I'E _I'El:H Dl%?’ﬁ ]HEED ']DD —DDE?’S
A 1=l =Lk =g 712921 a230 | +0.20%
@ Oh, (L), (), (0 @ O, (O, (@), (o) mETEY LB Andi | 0%
@ (Lb), (2h), (b @ (Ch), (2h), (oh == ==
gl THIH LY =M

46. AFSHIZE ZLIE 98 HIAO SOz JI&E 2K ¢2 A al= $ 1.131,96 | 1,093.04 | 1.123.40 | 1.101,60
=X U=y | 1,148,397 | 1.109.45 | 1,140.27 [ 1.118.15
O YHIM= 01 Ot& SADIM EXE IS MY ==Ch o=cakg | 151667 | 1.457.49 | 1.501.95 | 1.472.21
@ 2HINES HY OFE UM ASTE X YWM2 HHH s=

Ct. ® 111,250 ® 113,1962
@ OlHIMES DHY OFE ALA} ZHAF 90| S AIQIHS X @ 112,340 @ 109,304
25 = DHFCL
@ SHAS 0§ OF& ASiZo| 932 DR B 53. Lig & BRH FELS I8 HAS sz IHE 8
X %e A7

47. B8 = FX|Q YFECZ2 A0 OIANKE SA0| s @ ZHIME 2 HAES WA 28 AS0HH FIIH
SI0i, DSHATOl &0l JFsHA =2 UE AN AR CF HOl2lL ZAS et
ot= X 0182 2ReH? @ SHIAS SIAL ZOIGISHE A0 THEIGHG GtS ClA
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