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Mr. Micelle Sanderson
requests the honor of your presence
at a formal reception
of our new Vice President
on Friday, April Z26th
from 6 to 8 o'clock in the evening

at the Woodvalley Country Club

RSVF
010 555 2463

@ rejecting to invitation @ requesting a presentation
@ making a reservation @ inviting to reception

46. Which of the followings is the best arrangement of a
business letter?

D date © salutation © letterhead @ body
T

@ signature & inside address @& complimentary close

® 0, 6 0 6 6,&®
@0, @ 06 0 6 6,
®6,0 06,0 6 ®
@G, 0 06,6 0, ®

’

ONCON®)

’

47. Choose one which is translated into English properly.

U S8 Sa85HH SAFAZSLIIE

@ Will you transport this call to Mr. Kim?
@ Will you transfer this call to Mr. Kim?
@ Will you assign this call to Mr. Kim?

@ Will you turn this call to Mr. Kim?

48. Which of the followings is the most appropriate order?

Dear Mr. Suh

Thanlks for the detasiled information and complete
arrangement of my participation at the KAP Conference.
Enclosed 15 my application.

[ look forward to seeing vou there. Thanks again.

(@) Planning Manager
[ Antonia Wong

@© Enclosure

(@ Best regards,

(& dntonia Wang

DO-®-b-@-0 22bb-®-@0-0-0
®o-0-®-b-@ ®O-@--0-0

49. What is the purpose of the following passage?

— Opening ceremony starts at 9100 am

— Individual presentation starts after the lkevnote speech
so all facility check—ups should be done before the
kevnote speech.

— We'll have 4 presentations and handouts are necessary
for the first 2 sessions.

— Coffee break will be after the second presentation.

@ To inform @ To complain
@ To register @ To inquire
50. OIS OlHIZe 2XMS D& & HH™HE 2127

Dear all sales staff,

The last meeting for 2016 will be held on Fnday,
December 16th 10:00 am until 4:00 pm at the Head
Office. Lunch will be provided. The agenda will be
mailed by the end of MNovember. If you are unable to
attend the meefing, please call 412-1234 larea code
N41) no later than MNovember 30th.

Best wishes,

@ To cancel the reservation

@ To notify the year—end sales meeting

® To rearrange the 2016 last meeting

@ To remind sales people of the change of schedule

51. Which of the following sentences is not correct?

@ It's on the left of Mr. Taylor's office.

@ It's at the end of the corridor.

@ Take the elevator on your right to the 21th floor.
@ It's opposite the Sales Department.

52. What is not true to the conversation below?

A @ Now let's get started. I hope evervone received
the agenda sent along with the minutes of our
last meeting.

B : There does not seem to be enough coples here.

C : I haven't recerved one for this meeting.

When is the sgenda supposed to be sent to the
board members?

B : We haven't specified it, but normally the agenda
has to be distributed at least two weeks prior to
the meeting.

A 3 T lmow Jennifer did her best to ensure that eyeryone
recelved the documents by sending them by
regisiered mail.

@ Not everyone of the members received the agenda
in advance.

@ Jennifer will distribute the agenda at the meeting.
® The members are normally supposed to receive the

_;Epr

o
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agenda two weeks before the meeting.

@ Registered mail service was used to send the
documents to the members.

53. Choose one which is the most appropriate for the
blank.

FOR THE VISIT OF ME. PARK
TO THE E&D FACTORY

September 10

900 Arrival

9:05~9:45 Meeting with the Overseas Sales Manager
(Conference Room 215}

G:45~10:156 Company Presentation Video

10:15~11:00 Dempnstration of the Online System

11:00~12:00 Meeting with Professional Engineers

12:00~2:00 Lunch with Cverseas Sales & Marketing Dhir.

@ LETTER OF CREDIT @ BROCHURE
(® CONTENTS @ ITINERARY

54. Which of the followings is not appropriate for the
blanks?

of Import Department.

B : Have you D an appointment?

4 : No. I didn't think it was @

B : Well, could vou give me vour name and some idea
of the @ 7

A ! I'm Mike Jordan of Westing House.
I'd like to discuss product package.

B:lllseeif heis @ now.

Would vou please wait for a while?

A BExcuse me. I'd like to see Mr. M. J. Cho, Manager

@ made @ necessary
@ nature of your business @ availability

55. Which of the followings is the most appropriate
expression for the blank @, ®, and ©?

: Good mormning. May I help vou?
: Yes, I'd like to see Mr. Miller.
: Is Mr. Miller @& vou?

: Yes. [ have an appointment.

oo o

I'm Robert Johnson of Apple Company.
A Would vou please have 2 seat over there for a moment?
B : Thank youw
A I (To Mr. Miller) Mr. Kobert Johnson of Apple
Company wants to see vou

cC:®
A Yes. (To Mr. Johnson) Thark vou for waiting, M,
Miller is for vou. This way, please.

@ @ expecting, ® Please show him in., © waiting
@ @ waiting, ® Go right in, please., © looking

® @ staying, ® | don't want to be interrupted now., ©
finding

@ @ seeing ® Please send in him., © looking

56. Choose the most appropriate expression for the blank.

Secretary : Good afternoon, Asia Cosmetics.
Mr. Anderson : Good afternoon.
May I speak to Mr. Lee, please?

Secretary : I'm afraid he's not in the office nght
oW,

Mr. Anderson @ Neo, I'd like to reach him immediately.

Secretary » Who's calling, please?

M. Anderson : This is Tom Jones of Apple Company.

(M Can | get you through?

@ Could you say that again slowly?
@ Hang up the phone, please.

@ Could you leave a message?

57. Which of the followings is the most appropriate for the
blank?

Could you please make reservations for James Lee for
3 nights.

Flease also amrange car transfers with the following

Jan. 5. Mon CEA10 10.20/14.40 Seoul/Hong Eong
Jan. 8. Thu CEA1T 10.45/13.40 Hong Kong/Seoul

@ deposit @ promotion rate
@ hotel reservation @ flight details

58. Read the following conversation and choose one which
is true.

b

|
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Mr. Brown : Hello. Gerald Brown speaking. o
Secretary : Good morming, Mr. Browm.
This is Angela from ¥VZ Corporation. ‘ 4= - AREE e ‘
Mr. Brown : Oh, hello. How can I help wou? 61. 2A A0 JIME 3IAS 221D, SIAIY, =4, ety
Secretary  : I'm Mr. Fisher's secretary. I'm calling to S0l SoR= RES RA0etd o=t
arrange an appointment with you and Mr. @ &Z3 (template) @ w2 dlE (newsletter)
Fisher. Is Tuesday okay for vou? ® dlE sl E(letterhead) @ dll=etel(headline)
M. Beoman ;- Ty i s A wite fuiner] 62. C1S2 242 MW 52 L4 AD0 2E L0IC Of
secretary  Can vou meet him at noon for lunch? = JIE =2HI2X Y2 212e?
Do you know the QM Restaurant? @ R2llete NS LY ADIE Hots |50z HH
M. Brown : Yes, I do. That sounds fine. o/ E M=ot AUACH
@ 2ATH SAHI CHE [} 322 LMHO2 2MO)
(® Mr. Brown is available on Tuesday for lunch. 2R U= 2= 8B5S LOLEL0H
@ The secretary will reserve three tables for her boss. @ BLEANC BR= BA E= 21001 A2 & 5201 &
@ The secretary should send a map of QM Restaurant gt S2FH SHE LA
to Mr. Brown. @ 2N 8 AlDIe= SY& RE0l gle &, AESZ2HA
el Mol oist Z2MoF 22 LIS

@ Angela wants to meet Mr. Brown to discuss the
project.

OrE ALl “ETHEAIDL OHE 2X

e
ro
o
ro

~

63. tt8 & 7
3

59. Read the following letter and choose one which is true. 9| AEFIF BRHGIN 2O AN Sl ASH =
SEAHAH SEEHH A0 BEELICH 2
Dear Mr. Anderson,
. . L , ® BH2 AT ZAE| AL (HEDIA
I'd like to see you in person, if possible, to discuss
further our next vear's Dl‘Dj%CT rather than tallang to vou 3 =99 RIE= &0 ﬁ|‘ 17| HFHLICH
over the phone or by e—mail As vou know, we need to 2ol HE HTM e 2
consensus very soon, and it is more likely that we can
come to some sort of decision if we meet in person. ) )
) B2 AT ZHE A INEOA
Sincerely vours,
E2 e s
Pauline Wong
ZEH Cas-123 700,000
Ms. Wong wants to discuss the upcomin roject
U s, Wong want peoming proj QUE | MBB-2% | 200000
@ Ms. Wong wants to meet the deadline for the ® 2
project.
® Ms. Wong wants to meet Mr. Anderson in person. =y Doy CHt
@ Ms. Wong wants to inform Mr. Anderson of their
meetmg schedule. §1EE'I I:n'i"n":"u_]23 ?DD,DDD
BLIH MBB-23E 200,000
60. Ct2 Ol0IY2 SHMAM A& CHE HE?
@ =
From: "Darren Thornten"<darren thormten@odt.com>
To:  "Hallwell Gary"<gary.hallwell@odt.com> 64. LhS S SA&elel SHU otd Jfelor & 27
Ce:  Gahniella<gabriella m@bradfords.co.uk> © =M ME Al 2 @ =M 22 32 2
Bee: Yams<yta@infotech 2.co.ul> @ AREE e @ oA Mol 2bA G
Sidney<sb@tezmet.de>
g 65. OIS ZALE 240 288 Atdl S Y 22X 22 A
Subject: Internet use o0
@ 0] 0lHYS = A2 DS 490|CF. O EHIA= HLSSH0 CHEE 2ALE H4A Al, =G0 CHE
ZASl 22 AIEE =, O 2 Afge X2 2
@ Darren Thornten0l EUl= OIHI L0l } ste gg BowoiC} N
@ Hallwell Gary= YanisJt 0] OlH2 S 22 AlAlS 22 MNE MAW ZX=HA H-GHACH
22 NABE JIE2H 8X2XE CBT : www.cbtestpro.kr
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