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INVITATION

On the event of the
32 : AIREN oth Anmversary of "Lord & Taylor Boutique”,
we request the honor of your company
at the celebration party,
(Flease let our crgamzer, Vivian Wu know vour availability,)

41. Choose one phrase which has a grammatical error.

— Tel: 822-b45-6690 (Ms, Vivian Wu)

You and a guest are cordially invited to attend Get UP Faw: 322-545-6591
Magazine's One Year Anniversary on Monday, May 1, at 9

p.m. The party (B will be held at Restaurant Avant on the @ Ext. @ P.S.
comer of 34th and H street. The party (€ will be hosted by ® Dir. ® RS.V.P.

local comedian Jamie Jackson and will feature [ Yasiel,
Come early to take advantage of the free appetizers and

ek 45. Choose one which does not match each other.

Valet parking @ will available, Flease call Kelly at 876-8282 (D CONFIDENTIAL — Only the addressee should read it.
to confirm your reservation, ® REGISTERED - the delivery of a piece of mail

™ @ are cordially invited @ ® will be held at outside the country.

® © will be hosted by ® © will available ® URGENT - It should be sent as quickly as possible.

@ DO NOT BEND - Keep it flat.

42. According to the information on two business cards
below, which of the followings is not true? 46. Which of the following sets is the most appropriate for
the blank (A) and (B)?

Yoshiro Takeo
Cemirmiiban PACIFIC A: Could vou tell me how youve plamed my business trip
.. to Hong Hong next week?
Creative Divis = B: Yes =ir, You are leaving Seoul at 8am, Monday and
154 Floar arriving in Hong Kong at 10am, (A) time,
Mta-Fiknsasi Buiding A Could vou tell me about my schedule for the day?
3-2-4 Shinchara-Makamachi Tel:(B1N3-5668-041 B: There will be a meeting on financial market analvsis at
Iinato—ku Fax(B1)-5228-876/7 6p.m, at the Head Office, Here's your _ (B) . Is it
Tokyo 176 0014 E-mail: Creste@pacificavertising cojp satisfactory?
@ (A) present — (B) plan @ (A) actual — (B) plan
S STUDIO SOFTWARE DESIGIN ® (A)local — (B)itinerary @ (A) present — (B) itinerary
47. According to the conversation, which of the followings
Chengdu Road, Wanhusa, T: (02) 2216-1358 is true?
Taipei 150 E-mail’ tsengllive com
MICHAFL TSENG . SOFTWARE DESICHER Jane @ Could we mee! sometime next weel to discuss the
new project?
Mark: Of cowrse. When do you have in mind?
(1 Yoshiro Takeo works in Tokyo. Jane : How zbout Tuesday afternoon?
® You can contacts Michael Tseng by mail, e-mail. or Mark: T_m soy, I'm busy all day. But Im free on
telephone. Wednesday. _ )
. . . Jane : Then how about in the moming, =ay ten to ten
® Michael Tseng is a software designer. Mark: Wednesday at ten to ten? Just a moment, Yes, that
@ Yoshiro Takeo's office is on the twentieth floor. would be fine.

43. OIS O8] U= 2 SRS N2 HI2H S2 222 @ Jane is talking to Mark to make an appointment.
@ Jane is meeting Mark on Tuesday afternoon.

® Mark and Jane arrange to meet on Wednesday at

Boss : When is the stockholders’ meeting scheduled? 10:10 a.m
Secretary: THe- 3 89 07 1042 ojasje] lgjcy o . .
Boss : T see, @ Mark has some time to meet Jane Tuesday morning.

@ It Is scheduled Monday next at 10 a.m. 48. What would the secretary do after the following
@® |t is scheduled next Monday at 10 a.m. conversation? Choose the correct one.
@ It is scheduled 10 a.m. next Monday.

@ It is scheduled at the next 10 a.m. on Monday.

44, Choose the most appropriate expression for the

b

|2 XA

Ol
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Boss : Ms, Lee I can't meet Mark Darcy on Wednesday, 1 er MsUt

wonder if you could rearrange the schedule to 11
am, Thursday or 4 p.m, Priday this weel,
Secretary: You mean | pm meeting at Oak Vally?
Boss * Yes, [ don't think I can make it that day.
Secretary: Cluayv, I'll contact Mr, Darcy's office night away and
change the Wednesday appointment as you said,
Boss : Thanks,

(D The secretary will visit Mr. Darcy's office on
Wednesday to discuss the schedule.

@ The secretary will call Mr. Darcy's office and
apologize for changing the schedule.

@ The secretary will call Mr. Darcy's office to reconfirm

the Wednesday schedule.

@ The secretary will visit Mr. Darcy's office on
Thursday and Friday.

49. Which of the followings is the most appropriate

expression for the blank?

(V: Visitor, S: Secretary)

V: Hello, I'm a friend of Mr, Parkt, Can I see him now?

S May I have vour name, please? Is he expecting you?

Vi I don't think so, but he'll be glad to see me.

s

Vi Al night, I'm from AIM Inswrance Company and just want to
explain owr new insurance services to him

S 1 see, I'm afraid he's fully booked all day, But I'll see if he
i5 available now,

@ May | ask who's calling, please?

@ Could you write your name in the visitor's book,
please?

® May | ask what your visit is in regard to?
@ Could you spell your name, please?

50. Choose the most suitable words for blank (A) and (B).

Thank wvou for vow e-mail of May Sth It took a few more
days to prepare the repart you requested, I'm sending it to
vou, Flease find my report (A) If you have anmy
questions, please do not hesitate (B) me. I lock
forward to receiving yowr advice on this matter,

@ (A

O A
® (A
@ (A

) attached, (B)
) attached, (B)
) (B) contacting
) (

contacting
to contact
attaching,

attaching, (B) to contact

EHOZ Oty HEst A27

51. L3 &2 (A), (B) Ol 012

Sue : I'd like to speak to Ms. Thompson

Secretary: Soiry, she's not here now,
Could T ask her to ___ (A} vyowr cal or
would you like to B) later?

@ (A) return, (B) call back @ (A) call back, (B) speak

@ (A) call back, (B) return @ (A) check, (B) return

52. Which of the following English expressions is not
appropriate?

@ | just couldn't get through to you. —

@ Would you like to leave a message? — HAIXIE DI
ANBHR?

@ You have the wrong number.
Ct.

@ | kept getting a busy signal. — U HHHtA ZAI0IHA
HSE RA}MSLICH

= XKamng

- 83 E 22 HARA

i)

L

53. Choose one which is not true to the below document.

ACME LTD.
Intercffice Memo

To: All employees

Frony Frank Taylor

Date: June 23, 2013

Following the successful launch of the IT department last vear,
we are now planning to open a range of new cowses to all
employees, FPleass discuss personal schedule with vour
supervison until June 1 and register for the coures vou need by
June 16,

Frank Tayvlor
Manager

@ 'Memo' is a short form of 'Memorandum'.

® It is a kind of business correspondence to
communicate with people in the same department.
® All the employees in ACME LTD. are receiving this
message.
@ It is a notice of offering an interoffice education
program.
54. Read the below Q&A dialogues and choose one that
does not match correctly.
® Q:
A:
@ Q:
A:
® Q
A:
o«
A:

What does your company do?
We make televisions.

Who are you with?
| work for KGI insurance company.

What department are you in?
| work at the General Affairs Department.

What do you do for a living?
When I'm free, | usually use a computer.

otLeE?
@ Lauren Parket, CFO
@ Peter Collins, CPA

55. OIS & &40 470 CTIE

@ Justin Bateman, CEO
® John Austin, VP

56. Which of the followings is in the most appropriate

order?

Dear Ms, Choi:

Thank yvou for yvow kind response, I will examine carefully
this matter and get in touch with vou as soon as possible,

Thanks a lot,

Walter Peterson

& Regards,

© Walter Peterson (signature)
@ WP/sj

(&) Sales Manager
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57. The following is what you may hear from an answering
machine of a company. Which of the followings is the
most appropriate expression for the blanks?

Thanks for calling. We are closed now, Our (A) are 9
am to 6 pm, Monday through Friday, Flease leave a
message after the (B)

@ (A)office hours - (B)tone
@ (A)office hours — (B)dial
® (A)working times - (B)tone
@ (A)working times - (B)dial

58. Read the following conversation and answer the
questions. Which df the follwings is most appropriate
match for the blank (A) and the blank (B)?

Kim: May I help yvou?

Lee: Ves, [ have an appointment with Mr, Baker af 3.
Kim: CE, are vou Mr, Lee, manager of C&C Trade?
Lee: Ves, I am

Kim: I see, Mr, Iee, T1( A ) Mr. Baker that vou are
here, Would vou please | B ) a seat over there
for a moment?

Lee: Thank vou.

Kim: (by interphone) Mr. Baker, Mr, Lee of C&C Trade is

here for his 3 o'clock appointment,

@ (A)ask - (B)make
@ (A)talk — (B)sit

@ (A)charge - (B)take
® (A)tell — (B)have

59. Which of the followings is the most appropriate
expression for the blank?

A ABC, Tracy spealdng,

B: Hi, this is Steve of Jameson and Co, Can I have Gordon
in Sales, please?

A Gordon, ves, hold on...
Can someone else help?

B: Yes, Elena might lnow, Could you &y her?

@ You're through now.

@ May | ask what it's about?

® I'll see if he's available.

@ His line's engaged, I'm afraid.

60. What is the following document called in English?

Thank vou for choosing a Super A steam humidifier, In order
to operate you Super A steam humidifier safelv, properly and
efficiently, please read these operating instructions,

1. Store the unit in a dyv place and protect it from frost.

2, Separate the tank from the body of the unit,
3. Open the tank lid, twning it to the left,

4, Powr cool, clean water into the tanl

b, Close the tank Lid tightly.

6, Attach the tank to the body of the umnit,

@ memorandum @ itinerary

@ prescription @ manual
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