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gq=2 N2
= 3 i i i - OO&A, 2015,08,18,
@ =SclsMo 4UEE & =28l AMATMAHEE2 A
b MHLLFIH 22X FE2 8L ORJEL IS ® Cl=Zyol&
@ JIGUHA Adole 28 SeFMHTE 2019 -l @ clt<oldlol® @® MECIAHOIE
ool HMESEH 2dHMECZ 2FE 0 UL
Q@ =2ezM2 JIgEoz X2 A M L= ESOA 39. |2 NESSANZRH AENEE XE0otI| floi F=410]
Nate A 249 432 UM OYst 8z Lt SIAIZHE 2 sttt Ol ol EHéF dYoz JtE HEGHA
MEE = Ut g2 127
@ =2EM2 SHIAMEO ot™d Y o SHAZS ol HE @ BAHE st MMEXE J1Yo =2 SAAIZH =0
MNP M0 2AZ 20 2ItEe2 X=eC g = SiCh
@ REF= BEF FHEXNEBU I JAZHN e &F
36. TS JIAS ()otlll BELZ S0 202 JI& HEst M & H2lE A EIE
Ho9
= @ BEF= 4 HLANEBUHN =F=Z2A2 HelE =L
QO MOAME ALl SEE 1S 2224 @ REF= BESFE0 §XQ oM H0l IR0 EX
ARANAM S HHT| 1Z 5EEAUCE AW 57| AEA SI1E U
[HHI 2B%E24EHCH O O1-20] A#20ZHL _
HHl - F _P H%:HEHEHI:I | ALY 40. Ot = OHHEY A SREZ 2220 st 8822 JtE
HEZSE s HAE A0S [ MIARMO| MNESIA LS A2?
JH sHLE THL MIOARM S2HE0] HES3t @ SEA2= MEO0| MAKZ2EEH A IXPOH 012 WK
S MM | 1T 4-Z FHEHICE | = HXl= HE0 |_[34 ol MU= 2L, =287, 52t
HZHS WOMMOZ Lk 222 ()0 =5 & SO0l Jieohil |t
A2 TIORMD HIZATAMCE HEFH= 257} @ EA(POSAIAES =2 ALY U L=utdgs AF
otJ| <ol OIS ElCt.
=Lk 215 =I0iET Oo%;jio—wal | 288 U MNETYDIS ANG= AC
TS S = Sose = 43S = =230 A=
- OOJIY MURH 25 - = N .
ORI ENER=PSES @ MIDXA BIEE @ KRSIZE UelsSAad 20 o430 e Ax0lH
_ A0l O &S0t =25t SEHE UL
® &Y =8 %%g HiS e &t f *
37. T2 JIALS ()OOl SE01Z AIAIBU 2 JIE MEEH 2129 32 : A 2Y0
2 =28 2/8HE=E WISS0l 2782 2 41. Choose one which is not correct.
25 otd = ML O )= AMES HESHE @ Fringe benefits are main source of salary that some
S>EHEMaaE ME0ITH2 20K O=2 kKKR, & people get from their job.
CHEAHE ( 1= JIBEE=S=E Jge BZAHE D @ A headhunter is an informal name for an
A5 JIES =0 5 T 0} _A'_D_I; L= employment recr:uner, sometimes referred to as
Sxoz =wEL) executive search.
T Em @ Copyright is a form of intellectual property
- OOw2, 20150313 applicable to certain forms of creative work.
O AM2HE @ 2RECE @ A subsidiary is a company which is part of a larger
@ oxomc @ oleiAmC and more important company.
38. StHICl HHHURE Y= 2102, TS AI2IAS ()t 42. \é\ghrlrzztoéetr:]tinfgggvvlngs 's the most grammatically
SHZ & HES 20z AW '
1 For your reference, let me explain China's retail price
index.
@ If you have look at this first graph, you will notice
the high percent of the population using the Internet.
® The employment's rate have peaked at 60% in
December.
@ This figure is five percentages higher than a month
ago.
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43. According to the following memorandum, which one

is not true?

To: Members of Marketing Team

From: Rob Fhillips

Date: Thursday, May 3

Re: Weeldy mesting

Hello evervone,

It has just been brought to my attention that some of the
staff members must leave for the 3-day conference this
Thursday and we
Nednesday instead of Friday. Therefore, I need all of vour
completed marketing reports by 4:00 this
this is very short notice and 1 apologize for not informing
vou earlier,

Rob Phillips
Director of Marketing
Andrews, Inc.

must hold our weekly meeting on

ftermoon. [ mow

@ :Should wvou require any information, please do not
hesitate to contact me by emaill or phone. I lock
forward to meeting you.

& :I am writing to apply for the secretary's position that
vou recently advertised on a web site.

@ : I worked for ChemTech Engineering for last two vears
as an executive assistant. You will see from niy resume
the extent of ny work that I performed on the job.

@ : Dear Sir or Madany

& : August 25, 2015

® ©-0-@-0-b ® @-@-0-b-®
® ©-0-0-0-@ @ @-b-@-0-®

46. Choose the most appropriate answer for the blank.

A

have been supplied or services that have been done, and
sayvs how much money vou owe for them.

fan} is a document that lists goods that

44,

45.

@ The recipients of the memorandum work for
Marketing Team.

@ The weekly meeting will be held on Friday on
schedule.

@ Mr. Phillips is apologizing because he changed a
deadline suddenly.

@ It has just brought his attention that some of his
staff members can't participate in the weekly
meeting on this Friday.

Choose the correct inside address in a business letter.

@ Mr. Brian Taylor
TDM Co.
Sales &Marketing Director
11 Main Street
Grand Plains, NY 21596

Mr. Brian Taylor

Sales &Marketing Director
TDM Co.

11 Main Street

Grand Plains, NY 21596

Dear Mr. Brian Taylor

11 Main Street

Grand Plains, NY 21596
TDM Co.

Sales &Marketing Director

Mr. Brian Taylor/TDM Co.
Sales &Marketing Director
11 Main Street

Grand Plains, NY 21596

Choose the appropriate order of sentence(s) to make a
letter.

@ letter of recommendation @ application form

@ invoice @ income statement

47. Choose the incorrect replacement of the underlined

word(s).

Recruitment refers to the overall process of finding and
hiring the [Ebest-qualified candidate for a ©job opening,

in

includes analyzing the requirements of a job, attracting
candidates to that
integrating the new employee to the organization.

a timely and cost effective manner. The process

job, @screening applicants, hiring, and

48.

49.

@ @ hiring — employing
@ ® best—qualified — most suitable
@ © job opening — vacant position

@ @ screening applicants — making videos of
applicants

Choose the English expression which is not
matching with the Korean part.
@ 2 T HEHOI&H ol 1022
Ct.
10 minutes of question time is allocated for each
presentation.
@ 2= YHXE st AFE® AJfotASLICH
Let me introduce today's presenters to you one by
one.
® LIS ESQAES UAl Z2oEASLICH
Let me just run over the key points again.
@ M ME2 HMIF ZyAEgold M s=elAsL
Ct.
That brings me to the end of my presentation.

pN|
=

2 AlZtol =01EL

i R 3
=2

Read the reservation form and choose one which is not
true to it.
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Golden Gate Bridge Hotel
Guest Reservation Form

MName : Jones, Patricia

Address @ 420 West Bay street, San Diego, CA 0210
Telephone : 510-565-3271

Citizenship : Canadian

Armive @ August 156th, 2013

Depart : the next day

Room type | Double

(D The guest lives in the States.

@ Ms. Jones' nationality is Canadian.

@ The guest is staying one night.

@ The reserved room has two single beds.

50. According to the conversation, what is the secretary
going to do right after this conversation?

Boss + Tom, is everything ready for the annual meeting
of sales managers?

Secretary @ Yes, [ think so. I sent checking e—mails to all
the =sales managsers and arranged the
conference room 01,

Boss : Did vou prepare refreshments for a break time?

Secretary ¢ Sorry, [ forgot. I will de it right away.

Boss : How about other equipments that [ asked?

Secretary @ | amranged an audio, speakers and computer
projection syvstem

Baoss : Good.

(1 Secretary will send e—mails to confirm the numbers
of participants.

(@ Secretary will prepare drinks and some snacks for
the meeting.

@ Secretary will arrange audio—visual equipments.

@ Secretary will have a break time for the next
meeting.

51. Choose the one that is the least appropriate phrase for
the following blank @.

WV : Hello. I'm a friend of Mr. Lee. Can I see him now?

S : May 1 have your name, please? Is he expecting you?

V i1 don't think so, but he'll be glad to see me.

S (2

WV o: Al rght. T'm from ABC company and just want to
describe our new products to him

S ! 1 see, I'm afraid he's fully booked all day. But T'll see
if he is ayailable now. Flease have a seat over there
for a moment.

WV : Thank you very much.

@ May | ask what your visit is in regard to?

@ May | ask who's calling, please?

@ Could you tell me the nature of your business?

@ Could you tell me what you want to see him about?

52. Which of the followings is true to the conversation

below?

Visitor : Good afterncon. I'm here for an interview
with the director.

Secretary @ Mr. Harmis?

Visitor * Yes, but [ came too early for the appointment.
The traffic wasn't as bad as 1 anticipated.

Secretary - Your appointment is at 2:30), isn't it?

Vigitor : Yes, right. Could I wait for about 40 minutes

around here?

Secretary : There is a lounge on this floor where you can =it
and wait. It's at the end of the hallway to the
right. You can help yourself with drinks there.

Visitor  : Thanks a lot.

(M Mr. Harris arrived at about ten minutes to 2:00 for
an interview.

@ The secretary will serve coffee to Mr. Harris.

® Mr. Harris arrived late for his appointment due to
heavy traffic on the way.

@ The director has a plan to hire Mr. Harris for a new
project.

53. Which of the followings is the most appropriate
expression for the blank @7

A Good afterncon. Mr. Brown's office.

B : This is Jane Kim from First Securities. May I speak to
Mr. Browm?

A I'm sorry, but @

B : Is there any way I can contact him now?
I have some urgent matters to discuss with him

A Tll have him retun vour call as soon as I locate him,
if that's all right.

B : Yes, please. Tl be waiting for his call. Thanks.
[ appreciate it.

A You're welcome.

=)

@ He's with a client and asked not to be disturbed
unless it's urgent.

@ He has an urgent matter to discuss with you.
® He has been expecting your call.
@ He's out of town on business.

54. According to the following conversation, why did Mr.
Anderson make a call to Ms. Hong?

b
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Ms, Hong : Good moring, Mr. Stewart's office. Mr. Park : Ms, Kang, can vou tell me what my schedule
What can I do for you? is today?
Mr. Anderson @ This is Peter Anderson of ABC Technelogy. Secretary : You have a full schedule today. It's going to be
I'm afraid [ need to change my Friday . T
mecang Wi DE. CStewat.  Scmelhog Mr. Park : What should I do first?
has come up, and ['won't be able to make it Secretary @ Flease handle this report first.
Can we change it to next week? M Bk © How aboit shaff mriceting?
Mz, Hong : All right. Mr. Stewart is available on Tuesday AR e % '
e Vi Secretary ! That can wait.
at 10 o'clock or at 4 o'clock - .
Mr. Anderson @ QK shall we say Tuesday at 4 o'clock? Mr. Park : What's nest?
Ms. Hone : That's fine. Mr. Andersoi. Secretary © You have a meeting with John Smith of Pacific
Ms. Anderson @ Thank vou. Holdings at 10 am and luncheon appeintment
with Mr. Brown, the managing directar of
(@ to reschedule an appointment to next week. ABC company at the Hilton Hotel at noon.
@ to confirm an appointment Mr. Park : Anything else?
® to set up an appointment with Ms. Hong. Secretary : The staff meeting is scheduled at 3 p.m.

@ to check his appointment

55. Read the following letter and choose one which is true.

Dear sir,

I would like to book a single room with bath from the Z8th
of September to the Znd of October for Mr. Jay Lee, our
Ezport Manager.

A= vou know, owr executives normally stay at the Hilton
Hotel when in New York. We would like vou to provide a
room on the executive floor overlooking the ocean and
harbor dwring his stay.

Mr. Lee will amrive in the evening on the 28th of
September and is intending to leave in the late afternoon
on the 3rd of October.

You may remember that he stayed at vour hotel last vear.
We should be greatly cbliged i you would let us have
vour cwrent prices including service charges.

I would like vou to confirm this booking by retum.

Vours truly,
Sunna Cho/Secretary to Mr. Jay Lee

@ Ms. Cho is planning to take a business trip to New

York.

@ Mr. Lee needs the hotel information because he has

never visited this place.

@ The secretary is making a reservation for her
business trip.

@ The hotel is supposed to confirm the hotel
reservation.

56. According to the following conversation, which one

is not scheduled for Mr. Park?

57.

D He is due to participate in a meeting in the morning.
@ He will have lunch with the executive of a company.

® He has to report a document to the managing
director of ABC company.

@ He is scheduled to attend the staff meeting in the
afternoon.

Read the following conversation and Choose the one
which is not true to the conversation.

Boss

Secretary

Boss

Secretary :

Boss

Secretary

: How's everything going on with the conference
next week?

! Bverything is fine, sir. Refreshments for each
break session has been ordered as discussed
this moming.

: Most of the attendees are visiting here for their

first time. Flease make sure they can find the
venue easily.
Clzay. 1 already placed a number of posters at
every entrance of the bullding. It shows the
key information and precise directions to the
venue of the conference from the lobby.

! Please add some more staffs around the top
floor where the opening ceremony will be held.

il &4

58.

1 The boss made an extra instruction to the secretary
in this discussion.

@ The place where the conference will start is on the
top floor of the building.

® The notice on the major gates of the building shows
the way to the opening ceremony of the conference.

@ More people will be assigned in the lobby to
facilitate the conference preparation.

What equipment is necessary to implement the new
policy mentioned in the memo below?
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2N
by

To: All employees

Re: MNew policy on information protection law
The Information Committee has recently agreed on
infroducing a new policy as the private information

protection law has been enacted by the government. An
improved secwity measwe related to owur paper recycling

practice will be implemented effective as of September 1,

but

inspectors' recommendations based on their findings.

15, It requires all the documents produced or received
the company to be no longer recycled after their use,

destructed. We are taldng this measure at the safety

@ The paper storage @ The film laminator
@ The file cabinet @ The paper shredder

59. Which of the followings is not appropriate expression?

S ! Good aftemoon. May I help you?

V : Hello, Mr. Park is in, ®is he?

S ! Just a moment, please. May [ have yvour name?

V : Oh, I'm a good friend of Mr, Park. So I'll just go in.

S ! I'm sorry, but Tl have to get your name and the nature

of vour business before I'm allowed to et vou in.

V : Ch, of cowrse. Here's mv business card.

S : Mr. Mike Hanpton of AGL And ©What do vou wish to

see Mr. Park sbout?

Vo Well, I'm @an old fiend of his from college days, and

I'd like to talk to him about our new life insurance.
® @ is he
@ ®© let you in
® (© What do you wish to see
@ @ an old friend of his
60. Choose one which is not true to the given
conversation.

Ms. Clinton : Hello, Sandra Clinton spealdng.

Mr. Clark : Hello, Ms. Clinton. This is James Clark from
TBMN Company. I'm calling in regard to yvour
message about a meeting.

Ms. Clinton : Thank vou for retuming nmy call. [ was calling
to see if we could meet tomorrow to discuss
our investment policy.

Mr. Clark ! Swre, what time is fine with you?

Ms. Clinton : How about tomorrow afternoon at 2 o'clock
at my office?

Mr. Clark ! That sounds good.

Ms. Clinton : Then, see you tomorrow at 2 in the afternoon.
And please check the details of investment
policy before coming.

Mr, Clark ! Okay. See you.

@ Mr. Clark is returning Ms. Clinton's call.

61.

(]
N

63.

64.

@ Ms. Clinton and Mr. Clark will have a meeting at Ms.
Clinton's office.

® The person who suggested a meeting first is Mr.
Clark.

@ Mr. Clark should check the investment policy before
the meeting tomorrow.
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