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Mr, Derek Jourdan
Jourdan Jems
3220 Ruby Ridge Aoad Amber, T 75222

Dear Derek .

Thank you for your padicipation in what will
be the premier diamond event of the season,
The 2010 Dazzling Diamonds Trade show will
be the most comfortable setting for a trade
show that you will experience all year. allowing
vou to focus on the importance  your
relationship with the buyer, We look forward to
having you as our guest,

Thank you again, We can not wait for you to
experience the 2010 Dazzling Diamonds Trade

Located in the heart of Boston's beadtiful

Back Bay, this state-of-the-art facility is just

steps away from many of the citys most

popular sites, hotels and attractions,

193.000 =q. ft, of exhibit space

25,000 =q. ft, ballroom

- 37 dedicated meeting rooms offering owver
70,000 sq, ft, of meeting space

- connected to three award-winning hotels
with more than 3,000 rooms

- attached to two upscale shopping galleries
with over 200 shops and restaurants

@ Hotel
@ Shopping Center

show, It is going to be a fabulous time for @ Convention and Visitors Bureau
everyane, @ Convention Center
5 | 56. AHEIE0N JAHH ELLG MESES HEHO| Ot A2?
incerely,
. \ , , 22101 SESAAE JHeH M2
Reid Maitland Executive Director o B _
@ EFAA M=
@ This letter was not written by Reid Maitland. ® I==89 M
@ The writer recommends the receiver's participation in @ 82 J0IEetel ME
the diamond show.
@ This letter appreciates the receiver's participation in 57. S Wiat OIR01Xl= Z4E7?
the previous diamond show. -
@ The exhibitor application is not needed to participate Ai e you Mr, IHan.
in the show. B. Yes. that's right,
&: The vegetarian meal you requested is ready,
53. 2%@ :JtIPOiIJﬂ X ayoL7 S8t (congress kit)2l Ui B: Thank vou very much,
828 REoHl wE Xe1 & When the meal service starts after takeoff,
oy = A . . : :
© ZZ(ame tag) @ O Il bring it to wou If anything else you
=O)\ == S| O 2 0Ol X|3&H DA S AR
® 2AXAZE @ slolWE 2 J ad L2 need, please let me know,
54 3UIM AIS2 MHA o9F AF U AlSZ AHA =20l B: | dont think I'll need anything else, The
QANA T AISH0| CNEt 4oz 22X U2 29 vegetarian meal will be enough,
@ FxX= ASZ Ola &8 Al AKX HIE HE S0
Mot D2 QA0 ZAYEt HRE DefaHor B ® airplane @ restaurant
@ J1=2=0l HIZ 0120 M2 g S 250 =t of ® hotel @ museum
AHS OFBHOF BHCH.
@ AS2 MHIA HIZ2A0 2AS2 Qo) ZAsto =4 | 58. US & 2& Z=2I-0Ml AWM F.LTeks S0t Xdot=
FEY Y2 HY QFNA Lot ¢Hetstit, S
@ 2W BEL, AT Y 22 BB AW Z BN 4 © =2 2 aga O A=A NS AaA
CHel &K AAF 20X #=JF BISEHE 212 200l 0F &t @ U=0l Chifl 2224 @ W=0ol g 2t22H
Ct.
59. 812 JMZEl Al registration desk0ff &8 d&¥o=z gl A
55. Otehel 22 A0 =& Eeldr? 27
@ HI2X0l HEA HED ot BR20= &X6HK 22
0, 28 3I20Al & L= M2H &XI&HC
@ AJle= 3o 72, &It EXS %=, AN =3
ole ER Jlsol wer ol &IC
® 2E HaoAH (529 AL grand ballroom) H 3 ZH|
Ol &XISHCH
@ ZIX S20| = AR0IL 3ot 2HE 290 CHE
Sg HoE H3E8 =% UL
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60. The followings are some examples of cover written by

61.

job seekers. What's the one which cannot be used in
the underlined part?

(&) Excuse me for writing to the top man. but
since that's where | plan to be some day, |
want him to know about me and, if he is
willing. see me for employment,

I'm ready! Equipped with my master's degree

in international management, a bachelor's in

accounting, and a lot of enthusiasm, I'm ready
to stat a career in finance with a worldwide
company like International Technology,

(C) Good sales people are hard to find! I'm talking
about the dynamic. aggressive. shit-sleeves
type who is wiling to get the job done at all
costs, A person who wants to learn, grow and
be successful, and is not satisfied with
satisfactory, & marketing person who digs
deep to the root of problems and then not
only formulates solutions, but believes in active
follow-through as well,

(D) What makes me different than all the other
college  graduates  looking  for  entry-level
opportunity at wour bank? & successful record
of diversified ewperience. an eager desire to
learn, and the willingness and determination to
get a job done, Those are the assets | offer
you,

(B3

The above letters were written

@ to attract the reader’s attention.

@ to persuade the reader that he/she is a visible
candidate.

@ to motivate the reader to respond by inviting him/her
for an interview.

@ to flatter the reader

| U : PUHAL J18-2Y

HALE H2Z A= 2d 4=z g @Ee2 A2?

O AT F22o SN0 RIS Aol Z20Y AL
o 01S2, AIE IS 0ISE2, &S= NMHIAE It
S2 S2 LRA =250 2YUTE HH5s 210l
EJu

@ g=22 0ls0l JIE 2 40| =Xg, 220y &5
Aol #2, AIE2EHI2 0l S= dHoi0F 8Lt
BAE WO SH9 DHS YRMO| HHNLS SAAIH
F= L2 EAE0NO0F 8L

@ D20y BAIROR Sole S22 HMEQ AHEL=
N Al SH0| i Aokt

63.

64.

65.

66.

67.

68.

® OIHIE izl 92X L AEZEMS 2F =8 A 2e)
@ OHIE ==z&e| 29
@ OIME JHzl S0l CHEH GiI=1 ot

© TAIS RAJNZE ARE=E =L BoHAIEE O
UoDZ QIR T 2= MYXZ
S5

@ ®AIE HE & QIIZ2|E MO HAH2US DAFE
o BAl HEHME 2S5t

OlHIE SE clol&0l Uiet €822 JI& 3

® A IS OIHIE Izl MLl AlE

@ clold A & 8%
o clole BHENM=
SHCY.

@ clald M
VIP AHE & &

O cisig2 A

CS0lA €26l 20 RE2?

SR MM AMOIH HA=HD 2ES = FH =
Mo WIL RMgtdE SO &L SE
EIZ0l 20 AZFE TR EHMe| HELE
=Y 2 U2t SN ZREAIDIZ Hel2r 3 T
oICH,

® XURHXIE 20 (black box stage)

@ == 22U (thrust stage)

® 28 2U(arena stage)

O == ALY 2U(proscenium stage)

O|HE HEN JUHN EHI 220 28 g9co=2 X

22 A2

D ES BRI} HME 4 Qo2 EAHL HY AHEE
HE 2 Hi ™ SHCY.

O =X 28t AIAYE 2 E250 &Y S22 &9
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